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P.3. DISCUSSION AND CONSIDERATION REGARDING 
AMENDMENTS TO REDONDO BEACH MUNICIPAL CODE 
SECTION 10-3.901 CEQA APPEAL REQUIREMENTS AND 
PROCEDURES 
 
INTRODUCE BY TITLE ONLY ORDINANCE NO. 3217-21, AN 
ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
REDONDO BEACH, CALIFORNIA, AMENDING MUNICIPAL 
CODE TITLE 10, CHAPTER 3, ARTICLE 9, SECTION 10-3.901 
CEQA APPEAL REQUIREMENTS AND PROCEDURES, FOR 
INTRODUCTION AND FIRST READING 
 
DISCUSSION AND DIRECTION TO STAFF REGARDING THE 
FEE TO APPEAL A PLANNING COMMISSION DECISION 
 
CONTACT:   
MICHAEL W. WEBB, CITY ATTORNEY 
BRANDY FORBES, COMMUNITY DEVELOPMENT DIRECTOR 
ELEANOR MANZANO, CITY CLERK 
CHERYL PARK, ASSISTANT CITY ATTORNEY   

 
 
Attached are the following documents: 

• Comparison document  - compares the current CEQA ordinance 
compared to the changes of staff 

• Comparison document - compares the current CEQA appeal 
ordinance with the changes suggested by Councilmember 
Nehrenheim 



10-3.901 CEOA appeal requirements and procedures. 

-fat-•cEQA appeal• shall mean an appeal to the City Council from a non-elected decision-making --( Formatted: Indent: Left: o.2s· 
body's or a non-elected decision-maker's decision approving, certifying, denying approval, or 
denying certification of an environmental impact report ("EIRn), a negative declaration ("ND") or 
mitigated negative declaration ("MND"), a determination that a project is exempt from CEQA 
pursuant to a statutory or categorical exemption, a subsequent or supplemental EIR, ND, or MND, 
addenda to a previously prepared CEQA document, master El Rs, focused El Rs, joint CEQA and NEPA 
documents, CEQA findings, CEQA statements of overriding considerations, or CEQA mitigation 
monitoring and reporting programs (collectively referenced as "CEQA documentsn in this section). 
Each and every party wishing to challenge the approval of a CEQA document must file a separate 
CEQA appeal in compliance with this section. The appellants identified in subsections (a)(l) through 
(a)(3) of this section may file a CEQA appeal: 

(1) Any person may appeal to the City Council the decision of either a non-elected decision-
making body or a non-elected decision-maker approving or certifying ("approving" or "approval") a 
CEQA document; provided, however, that the person must have objected to the approval or certification 
of the project's CEQA document orally or in writing OOfiflgprior to the close of either the public 
comment period provided with respect to the project pursuant to CEQA, or flFier ta tRe elese sf the final 
public hearing on which the CEQA document was acted upon by the non-elected decision-making body 
or tRe ASA eleetea aeeisieA FAalEer.individual. If no public hearing or other opportunity was provided to 
members of the public to raise objections, either orally or in writing, prior to the approval of the CEQA 
document, then the "objection" requirement of this subsection shall not apply. An appeal filed pursuant 
to this subsection shall not relieve any third party from filing their own CEQA appeal. 

(2) Any project applicant may appeal to the City Council the decision of a non-elected 
decision-making body or a non-elected decision-maker denying the approval or certification rdenying" 
or "denial") of a CEQA document for their project. An appeal filed pursuant to this subsection shall not 
relieve any third party from filing their own CEQA appeal. 

(3) The Mayor or any member of the City Council may appeal on their own behalf any 
decision of a non-elected decision-making body or a non-elected decision-maker approving or denying 
certification of a CEQA document without fulfilling the requirements of subsection (a)(l), (a)(2), or (c) of 
this section; provided, however, that the City Council member or Mayor requesting the appeal shall 
disqualify him or herself from hearing the appeal unless he or she can certify in writing that he or she 
has no predisposition against or in favor of the project. An appeal filed pursuant to this subsection shall 
not relieve any third party from filing their own CEQA appeal. 

Comparison document - compares the current CEQA ordinance to the changes of staff



I 
(b)-_ Time to flle an appeal. Unless otherwise mandated by State law, an appeal of the approval or 
denial of a CEOA document by a non-elected decision-making body or a non-elected decision-maker 
shall be flied by the appellant and received by the City by 5:00 p.m. of the thirtieth (30) calendar day 
fol lowing the decision on the CEQA document (or the next working day if the thirtieth (30) calendar day 
falls on a weekend. holiday, or a day the City's offices are closed). In computing thirty (30) calendar days, 
the day the non-elected City Body acts on the CEQA document shall be excluded. To appeal a CEQA 
exemption certification, the appeal shall be filed by the appellant and received by the City by 5:00 p.m. 
of the tenth (10th) calendar day following the decision on the CEOA document (or the next working day 
if the tenth (10th) calendar day falls on a weekend, holiday, or a day the City's offices are closed). In 
computing ten (10) calendar days, the day the non-elected City Body acts on the CEOA document shall 
be excluded. 

_ For purposes of determining whether a CEOA appeal has been timely filed, the appeal will be 
deemed filed on the date upon which the CEcYI af)J)eal Aas beeA files a As Fecei'>'es b•t tAe City CleFI<, 
wo..,ises tAat tAe CEcYI aJlJleal coFAJllies witA all tAe FequiFeFAeAts set fortA IA tAis sectioA, iAclusiAg, but 
Aot liFAites to, Jla'fFAeAt of tAe filiAg fee if aAy aRs fulfilliAg all tAe coAteAt FequiFeFAeAts for a CEcYI 
aflfleal. ,0.A aflJleal tAat is Rot tiFAely oF WAeFe tAe aJJJ)ellaAt fails to COFAfll~· witA all tAeiF FequiFeFAeAts 
coAtaiAes IA tAis sectloA, sAall Aot be AeaFs by Cit•t CouAcilCity Clerk has received the individual's or 
group's appeal by email. letter or other form of written communication . 

The City Clerk must notify the appellant what portion of the appeal is incomplete or invalid. If 
an appeal Is filed and deemed incomplete or invalid, the appellant shall have two (2) calendar days to 
resubmit after notification {or the next City Hall working day if the second (2nd) calendar day falls on a 
weekend, holiday, or a day when the City's offices are closed) . The time to cure the application applies 
notwithstanding the expiration of the appeal period. An appeal resubmitted within the foregoing cure 
period shall be deemed timely .. 

(c) _FIiing fee. The appellant shall pay a filing fee as set by resolution or ordinance, if any, to the 
office of the City Clerk, which shall also be subFAlttes COACUFFeAtl.,« wit A tAe CE=QA aJlf)eal.be paid within 
five {10) calendar days of the City Clerk notifying the appellant of the completeness and timely filing of 
the appeal {or the next City Hall working day if the tenth /10) calendar day falls on a weekend. holiday. 
or a day when the City's offices are closed) .. If the appeal is granted, the appellant{s) is {are) to be 
refunded their filing fee within sixty /60) days. 

!gl__Place to file. The CEOA appeal and supporting documents must be filed iflwlth the office of the 
City Clerk. The aflflellaAt SAall also Ratify tAe JlFeject aJlf)licaRt ideAtified iA the CEQA sornFAeRt 
of the CEQA af)13eal ll'I FAailiRg the aflf)licaRt a Hard copy of the FAateFials iseRtlfies iA subsectieR 
(e) by certifies mail. NetifieatioR foF the aJlJllicaRtor electronic submission is acceptable to meet 
this requirement. Electronic submission must Aa·,e beeR be e-mailed bv Hie teRth (l0tA) 
caleREfar elav followiRg the eleeisieR oR ti'le C!;QA elocuFAeRt. Ti'le aJJJlellaAt si'lall JlFOYide ti'le Cit'/ 
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with a eopy of I A~ eertiJ:ied..mall directly to the Ci ty Clerk. Upon receipt at least se..,el}-f+j 
ealeAdar days eefere the heariAg OR the CE(VI. appeal. Fai lure to t~tifiEatiOR-to 
the applieant shall ee grounEls for El ismlssal of the appealof a CEQA appeal electronically. the 
City Clerk shall acknowledge receipt via response email to the appellant or appellants. 

(e) _ Content requirements for a CEQA appeal. All CEQA appeals shall be in writing and shall contain 
the following information: 

(1) A eo~·er sheet that: 

a. ldeAtmes reference to the filiAg as a CECVI, appeal pursuaAt to this seetion. 

ll . ldeAtifies the non eleetedspecific decision making sod•,· or non eleeted deeision maker 
tAat made tAe deeisieA BA tAe CE(VI. deeumeAt be ing appealed . 

e. ldeAtifies tAe CE(VI. EleeumeAt WAiEA is tAe suejeet of appellant' s CE(VI. appeal aAd the 
Elate on wAieh the noA eleeted deeision makiAg eoa'( or non eleetea Eleeision malwr maae tRe deeisioA 
on the crn,11, doeument. 

El. If appellant Ras filed a eoneurrent appeal, tAen t"1e eo•,er s"1 eet s"1all also inelude tRe 
infermatieA deserieea in sullseetien lk!. 

(2) The name, mailing address, email address, and telephone number of the person filing 
the CEQA appeal. The names of individuals or groups who wish to support the appeal may also be 
included. 

(3) All grounds and issues for the CEQA appeal, specifying in detail why the appellant 
contends that the decision on the CEQA document does not comply with CEQA, and #le~ supporting 
documentation. General environmental concerns without reference to the CEQA document or the non-
elected decision-making body's actions shall not fulfill the requirements of this subsection. WR ere the 
appellant Ras sullmitted eemments ana the City has prepared responses, the appellant may net attaeA 
or ineerperate a•,· referenee tAeir past eemment s t o fulfill I Ae reetuirements of IA is sullseet ien, and must 
ideAtiPy< tAeir speeifis eutstaAdiAg allegations related to tAe CE(VI. deeument.lf new information that 
could not have reasonably been known to the public is discovered prior to the appeal hearing, the new 
information may be presented and shall be considered by the City Council in its appeal decision . 

(4) If appellant has filed a concurrent appeal, then the appeal shall also include the 
information described in subsection (kl . 



(f) Hearing. City Clerk shall schedule the hearing with in ten (10) ca lendar days after the flllng of the 
~ Before the City Council acts on the CEQA appeal, a hearing on the matter shall be held in a 
timely fashion-, but in no event sooner than sixty (60) days following the decision on t he CEQA 
document. However, such a hearing may be continued from time to time upon consent of the project 
applicant whose project Is subject to the CEQA appeal. City Council shall conduct a de novo review of 
the decision on the CEQA document. 

(g) Notice of hearing on a CEQA appeal1.., _____________________ -----{ Formatted: Font Bold 

(1) The City Clerk shall provide notice of the hearing to the appellant and the project 
applicant at least fourteen (14) calendar days befefeafter the heafmgfil ing of the appeal. Notice may be 
provided using any method reasonably calculated to provide notice to the appellant and the project 
applicant, Including, but not limited to, mailing (posted marked at least fouFteeA (14) ealeAElar says 
eefore Hie t!eariAg),)1 email, or telephone. Notice may be combined with other notices related to the 
same project. In the event of a continuance or adjournment, no additional noticing is required pursuant 
to this subsection. Failure of the City to comply with subsections (g)(l) or (g)(2) shall not constitute 
grounds for invalidating any action on a CEQA appeal unless the error was prejudicial and the party 
complaining suffered substantial injury from that error and that a different result would have been 
probable if the error had not occurred. The City shall also provide notice by any one of the following 
methods: 

a. By publication at least once in a-weekly newspaper of general circulation in the City not 
less than ten (10) calendar days prior to the date of the hearing; 

_____ b. By mailing a written notice thereof, not less than ten (10) days prior to the date 
of such hearing to the applicant, to the owner of the subject property and to the owners of properties 
within 300 feet of the exterior boundary of the subject property or properties; such notices shall be sent 
by first class mail, with postage prepaid, using the addresses from the last adopted tax roll, if available; 

_____ c. By posting such notice not less than ten (10) days prior to the date of such 
hearing to the applicant in at least one prominent place on or about each parcel which is the subject of 
the proposed action, or upon utility poles or sticks along or about the street line of s11ch parcel. In the 
event more than one parcel is the subject of such hearing, and such parcels comprise 200 or more feet 
of street frontage, at least one such notice shall be posted on or about the street line at intervals of not 
less than 200 feet, starting at either end of the subject properties where the property line intersects the 

street line; or 



_ _ _ ___ d. In the case of amendments to the text provisions of Title 10, and/or projects not 
dealing with any specific parcel of land, notification shall be by the method set out in subsection (g)(l)(a) 
of this section only. 

_ __ (h) Exhaustion requirement. All of the appellant's grounds or issues for the CEQA appeal must 
have been: (1) listed in the contents of the CEQA appeal described in subsection (e); and (2) presented 
to the non-elected decision-making body or the non-elected decision-maker orally or in writing by the 
appellant or another person during the public comment period provided by CEQA, or prior to the close 
of the public hearing on the project approval by the non-elected decision-making body or the non-
elected decision-maker rexhaustion requirement"). The failure to comply with this exhaustion 
requirement shall be grounds for denial of those portions of the CEQA appeal which were not 
exhausted. The exhaustion requirement contained in subsection (2) of this paragraph shall not apply 
where there was no public hearing or other opportunity for the appellant to raise objections to the 
project's CEQA document. The limits contained in this subsection shall not apply to documents prepared 
by the City. Where a City Councilmember or the Mayor has flied a CEQA appeal pursuant to subsection 
(a)(3), the limitations of subsections (h)(l) and (h)(2) shall apply to them individually as appellant, but 
not to the City as a whole. 

___ (i) Appellant's time to file additional documentation. Any additional documents submitted by 
the appellant, 5\1€A-a5-0ther than hearing presentations, must be filed with the City Clerk Re later ti:laR 
se•;eR (7) ealeRaar fourteen (14) days prior to the Elate set for tl:le l:leariRg B'J' tl:le City CeuAeil. AA'/ 
aaaitioAal aornmeAtatioA suemittea uAaer tl:lis sueseetioA must also fulfill ti:ie e111laustieA requiremeRts 
eoAtaiRea iR sueseetieR (Ii) . Tile appellaRt shall also Aotif>,' the project applicaAt iaeAtifiea iR tile CeQA 
aocumeAt ef aA',' aaaitioAal aocumeAtatioA B'/ mailiRg tile applieaAt a eop~• of tile aaaitioAal 
aocumeAtatioA 011 eertifiea mail AO later ti:laA seveA (7) ealeAaar aays prior to tile Elate set for the 
~ hearing 0·1 the Cit•, CouAeil. The appellaAt sllall proYiae tl:le Cit',' a copy of ttie certifies mail 
~ -This deadline does not apply to new information that could not have reasonably been known to 
the public that is discovered as set forth in section e(3) above. The new information may be presented 
at the hearing eR the CEQA appeal. ,",A'/ aaaitioRal aoeumeAtatioR wllidi fails to comp Iv witl:l tl:lis 
sueseetioR sllall Rot and shall be considered by the City Council. n1e appellaRts may Rot rel•t upoA 
aaaitioRal aoeumeAtatioR suemittea 011 a tl:lira party uRless it fulfills all the requiremeRts of sueseetioAs 
(h) aAa (i) . in its appeal decision. 

Tl:le limits eoRtaiRea iA tl:lis sueseetioR shall Rot appl•t to eloeumeAts prepares 011 ti:ie Cit',', eMeept 
where a CouRcilmemeer or tl:le Ma·1or has fileel aR appeal pursuaAt to sueseetioR (a)(3l, iA wl:lieh case 
tl:le limitatieRs of this sueseetioA shall appl',' te tl:lem iAai•;iauall•t as the appellaAts, eut Rot the Cit'/ as a 
woole-. 

Any hearing presentations must be transmitted to the City Clerk for inclusion in the public 
record by 5:00 p.m. on the calendar day immediately prior to the appeal hearing. 



City staff presentations and supporting documents offered to the City Council for consideration 
during the appeal hearing shall be published at the t ime the agenda is posted for the appeal hea ring and 
on the City website linked to the agenda item for the appea l hearing. The appellant(s) shall be notified 
of documents, 

(j) Preemption of other appeal procedures. The appeal procedures of this section preempt all other 
appeal procedures in the City's Municipal Code for the purposes of a CEQA appeal. This includes, but is 
not limited to, the appeal procedures contained in ntle 1, Chapter 4, and Section 2-9. 712 of ntle 2, 
Chapter 9, Article 7. 

(k) Concurrent appeals. "Concurrent appeal" is defined as an appeal not based upon compliance 
with CEQA, but related to the same project. Such appeals may include, but are not limited to, the appeal 
of a Conditional Use Permit, the appeal of Planning Commission Design Review, or the appeal of other 
land use entitlements. Where the appellant has filed a concurrent appeal, the City Council shall consider 
the appeals concurrently at the same public hearing. An appeal pursuant to this section challenging a 
decision approving or denying a CEQA document, shall not constitute an appeal for any other actions 
taken by the non-elected decision-making body or the non-elected decision-maker unless: 

(1) 

--- --~l~_The "contents of the CEQA appeal" (described in subsection (e) of this section) 
specifies: (A) the other section of the Municipal Code or State law authorizing a concurrent appeal, and 
(B) the other action taken by the non-elected decision-making body or non-elected decision-maker 
which is contested by the appellant. An attachment of the concurrent appeal shall suffice; and 

(2) 

-----~2~_The appellant fulfills all other non-CEQA appeal requirements of the Municipal 
Code or State law, including, but not limited to, payment of appeal fees for the concurrent appeal, in 
addition to the requirements contained in this section. 

(I) Effect of a CEQA appeal. The filing of a CEQA appeal will stay the effect of all of the following 
until the City Council renders a decision on the CEQA appeal: (1) the CEQA document; (2) any project 
approval made pursuant to the CEQA document; (3) any notice of determination; and (4) Section 10-
3.104 ofTitle 10, Chapter 3, Article 1. This subsection is only applicable to the party that was specifically 
named as the appellant in the eeYer sl'l eet~ specified in subsection (e)(2) of this section. Th is 
subsection shall not apply to any third party who has not filed their own CEQA appeal. {§ 12 Ord. ll2.5 
u eff January 16. 2015) 

(§ 12, l.lJd 3125 es , eff liAU i lBj 16, 21)15) 



10-3.901 CEQA appeal requirements and procedures. 

@l___ "CEQA appeal• shall mean an appeal to the City Council from a non-elected decision-making 
body's or a non-elected decision-maker's decision approving, certifying, denying approval, or 
denying certification of an environmental impact report ("EIR"), a negative declaration ("NO") 
or mitigated negative declaration ("MNO"), a determination that a project is exempt from 
CEQA pursuant to a statutory or categorical exemption, a subsequent or supplemental EIR, NO, 
or MNO, addenda to a previously prepared CEQA document, master El Rs, focused El Rs, joint 
CEQA and NEPA documents, CEQA findings, CEQA statements of overriding considerations, or 
CEQA mitigation monitoring and reporting programs (collectively referenced as "CEQA 
documents• in this section). EaER aRd eYeF)' 13arty w isRi Rg t o ERalleRge tRe a1313raval of a CeQI'. 
dornrneRt FR1Jst file a se 13arat e CEC1", Jf3JJeal iR EOFRf3 liaREe w itR U1 is seEt ioR . The appellants 
identified in subsections (al(l) through (al(3) of this section may file a CEQA appeal: 

(1) Any person may appeal to the City Council the decision of either a non-elected decision-
making body or a non-elected decision-maker approving or certifying ("approving" or "approval") a 
CEQA document; provided, however, that the appellant or any other person must have objected to the 
approval or certification of the project's CEQA document orally or in writing a1JriRg eitRer t Re f3 1JBl iE 
EOFRFReRt 13eriod J3rovided witR res13eEt to tRe wejeEt f;l1Jrs1J aAt ta CEQI'., er prior to the close of the final 
public hearing on which the CEQA document was acted upon by the non-elected decision-making body 
or tRe ROA eleEtea deEisiaA rnal~er.individual. If no public hearing or other opportunity was provided to 
members of the public to raise objections, either orally or in writing, prior to the approval of the CEQA 
document, then the "objection" requirement of this subsection shall not apply. AR a13J3eal filed f31Jrs1JaAt 
ta t Ris SIJBSeEtiaA sRali Rat re lieve JA',' tRird 13art1; frern f iliRg tReir ewR CeQA a1313ea l. 

12) 

___ Any project applicant may appeal to the City Council the decision of a non-elected decision-
making body or a non-elected decision-maker denying the approval or certification ("denying" or 
"denial") of a CEQA document for their project. AR a('l13eal file a 131Jrs1JaAt to tliis s1Jasecti0R sRa ll not 
relie'le JA~' tR ira 13arty freA1 filiAg tReir ew A CEQ,O JJlJleal. 

2 The term" erson" as used in this section shall mea n and include without limitation an 
natural person, association, city, county, joint powers authori ty, speci al district or an agency t hereof, 
state agency, federa l agency, pub lic corporation, privat e corporation (nonprofi t or for profit), limited 
liabil ity company, partnershi p, joint venture, utility, and any other organization. 

__ (3) The Mayor or any member of the City Council may appeal on their own behalf any 
decision of a non-elected decision-making body or a non-elected decision-maker approving or denying 
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certification of a CEQA document without fulfilling the requirements of subsection (a)(l), (a)(2), or (c) of 
this section; provided, however, that the City Council member or Mayor requesting the appeal shall 
disqualify him or herself from hearing the appeal unless he or she can certify in writing that he or she 
has no predisposition against or in favor of the project.-A~es 19ursuant ta th is subsectien shall 

not re lie•;e any tl'lirs Jlarty from fili ng tl'l ei r own CEQA a1919eal. 

(b)-_ Time to file an appeal. Unless otherwise mandated by State law, an appeal of the approval or 
denial of a CEQA document by a non-elected decision-making body or a non-elected decision-maker 
shall be filed by the appellant and received by the City by 5:00 p.m. of t he thirti eth {30) calendar day 
following the decision on the CEQA document for t he next working day if t he thi rti eth (30) calendar day 
falls on a weekend, hol iday, or a day the City's offices are closed). In computing thirty {30) calendar days, 
t he day t he non-elect ed City Body act s on the CEQA document shall be excluded. To appeal a CEQA 
exemption certificat ion, t he appeal shal l be fil ed by the appel lant and received by the City by 5:00 p.m. 
of the tenth (10th) calendar day following the decision on the CEQA document (or the next working day 
if the tenth (10th) calendar day falls on a weekend, holiday, or a day the City's offices are closed). In 
computing ten (10) calendar days, the day the non-elected City Body acts on the CEQA document shall 

be excluded. 

_ For purposes of determining whether a CEQA appeal has been timely filed, the appeal will be 
deemed filed on the date upon which the CEQA a1919eal l'las been files ans receives by tl'le City Cleric, 
JlFo•, iEieEi tl'lat Hie Cl;QA afjJlea l EOFRfl lies witR all t Re requirernents set lertR in tR is section, incluEiing, but 
not li rn itea t o, 19 ayrnent of tRe fil ing foe if any anEi fu lfilling ail t Re content requirernents !er a CEQA 
a1919eal. An a19Jl eal tRat is not tirnel>; or wRere tRe a19 Jjellant fails to EOFR19i•1 wi tR all tReir requirernent s 
conta inea in t Ris section, sRa ll not ee Rears b•t City CouncilCity Clerk has received the individual's or 
grou p's appeal by email , letter or other form of wri tten communication. 

The City Clerk must notify the appellant upon receipt of any complete and timely appeal, or else 
what portion of the appeal is incom plete or if the appeal is untimely. If a fi led appea l is deemed 
incomplet e. The City Clerk shall notify t he appellant of the reasons fo r t he determination of 
incompleteness. The appellan t shall have two {2) business days to resubmi t after not ificat ion. The t ime 
to cure the application applies notwithstanding the expirat ion of t he appeal period . An appeal 
resubmitted within the foregoing cure period shall be deemed t imely. The City Council sha ll have the 
sole power t o resolve disputes over t he completeness or va lidity of an appeal. 

(c) _Filing fee. The appellant shall pay a filing fee as set by resolution or ordinance, if any, to the 
office of the City Clerk, which shall also be submittea concurrent ly witR tRe C, QA afj19ea l.be paid within 
five {5} bus iness days of t he City Cl erk notify ing the appella nt of t he completeness and timely fil ing of 



the appeal. If the appeal is granted, the appellant(s) is (are) to be refunded thei r fi ling fee within sixty 
(60) days. 

J.gj_Place to file. The CEQA appeal and supporting documents must be filed iflwith the office of the - Formatted: Numbered + Level: 1 + Numbering Style: a, 
City Clerk. Hie appellant 5hall al5e netify the prejeet applieant identified in the CEQA dernFRent b, c, ... + Start at: 4 + Alignment: Left+ Aligned at: 
ef the CEQA appeal b~· mailing the applieant a Hard copy ef the FRaterial5 identified in 5Ub5eetien 
(e) b•; eertified FRail. ~letifieatien fer the applieantor electronic submission is acceptable to meet 
t his requirement. Electronic submission must have been be e-mailed b'; the tenth {10th) 
ealenelar day felle'Ning t he eleeisien en the CEQA eleeument. The appellant shall previele the City 
w ith a eep•r ef the eertified FRai ldirect ly to the City Clerk. Upon receipt at least se11en (7) 
ealendar da•,•s before the hearing en the CEQA appea l. Fail1Jre ts tiFRely FRail the netifieatisn ts 
tRe applieant slc!all be grsunds fer dismissal ef tRe appealof a CEQA appeal electronically, the 
City Clerk shall acknowledge receipt via respon se email to the appellant or appella nt s. 

(el _ Content requirements for a CEQA appeal- All CEQA appeals shall be in writing and shall contain 
the following information: 

(1) A e011er sReet tRat : 

a. Identifies reference t o the filing as a G:Q/', appeal pursuant te t Ris seetisn. 

b. Identifies tRe nan eleetedspeci fic decision making 13eel•,· er nan eleeted eleei5isn maker 
tRat made the deeisien en the CEQA deeuFRent being appealed. 

e. lelentifies tlc!e CEQA dseument wlc!ieh is tlc!e subjeet ef appellant's CEQ/\ appea l and tRe 
date en wRiER the nan eleeted deeisisn FRalEing bed·,· er nsn eleeted deeisien FRalwr made tRe deeisien 

en tRe CEQ/'. deeuFRent. 

d. If appellant Ras filed a eenrnrrent appeal , tRen tRe e011er SReet sRall alse in elude tRe 

infermatien deseribeel in susseetien (k) . 

(2) The name, mailing address, email address, and telephone number of the person filing 
the CEQA appeal. The names of individuals or groups who w ish t o support t he appeal may also be 

included. 

(3) All grounds and issues for the CEQA appeal, specifying in detail why the appellant 
contends that the decision on the CEQA document does not comply with CEQA, and tReiill.Y supporting 
documentation. General environmental concerns without reference to the CEQA document or the non-
elected decision-making body's actions shall not fulfill the requirements of this subsection. WR ere tRe 
appellant Ras submitted eemments and tRe City Ras prepared respenses, tRe appellant ma·; net attaeR 
er ineerperate b•; referenee tlc!eir past eemments te fulfill tRe requirements ef tlc!is subseet ien, and must 

0.25" + Indent at 0.5" 



ieentil•t th~ e1Jtstaneing allegat iens rel at ea te the CEQA aowment,lf new information that 
could not have reasonably been known t o t he public Is discovered prior to the appeal hearing, the new 
information may be presented and shall be considered by the City Council in its appeal decision. 

(4) If appellant has filed a concurrent appeal . t hen the appeal shall also include the 
information described in subsection (k). 

(f) Hearing. Before the City Council acts on the CEQA appeal, a hearing on the matter shall be held 
in a timely fashion, but in no event sooner than sixty (60) days following t he decision on the CEQA 
document. However, such a hearing may be continued from time to time upon consent of the project 
applicant whose project is subject to the CEQA appeal. City Council shall conduct a de nova review of 
the decision on the CEQA document. 

(g) Notice of hearing on a aQA appeal,.L ------------------------1 Formatted: Font Bold 

(1) The City Clerk shall provide notice of the hearing to the appellant and the project 
applicant at least fourteen (14) calendar days eefefeafter the Reafiflgfiling of the appeal. Notice may be 
provided using any method reasonably calculated to provide notice to the appellant and the project 
applicant, including, but not limited to, mailing (posted marked at least fa1Jrteen (1~) Ea lenaar ea·rs 
befere Hie lleariRg),11 email, or telephone. Notice may be combined with other notices related to the 
same project. In the event of a continuance or adjournment, no additional noticing is required pursuant 
to this subsection. Failure of the City to comply with subsections (g)(l) or (g)(2) shall not constitute 
grounds for invalidating any action on a CEQA appeal unless the error was prejudicial and the party 
complaining suffered substantial injury from that error and that a different result would have been 
probable if the error had not occurred. The City shall also provide notice by any one of the following 
methods: 

a. By publication at least once in a-weekly newspaper of general circulation in the City not 
less than ten (10) calendar days prior to the date of the hearing; 

______ b. By mailing a written notice thereof, not less than ten (10) days prior to the date 
of such hearing to the applicant, to the owner of the subject property and to the owners of properties 
within 300 feet of the exterior boundary of the subject property or properties; such notices shall be sent 
by first class mail, with postage prepaid, using the addresses from the last adopted tax roll, if available; 

______ c. By posting such notice not less than ten (10) days prior to the date of such 
hearing to the applicant in at least one prominent place on or about each parcel which is the subject of 



the proposed action, or upon utility poles or sticks along or about the street line of such parcel. In the 
event more than one parcel is the subject of such hearing, and such parcels comprise 200 or more feet 
of street frontage, at least one such notice shall be posted on or about the street line at intervals of not 
less than 200 feet, starting at either end of the subject properties where the property line Intersects the 
street line; or 

______ d. In the case of amendments to the text provisions of Title 10, and/or projects not 
dealing with any specific parcel of land, notification shall be by the method set out in subsection (g)(l)(a) 
of this section only. 

(h) i11haustion FequiFen,ent /\II af the a1313ellant's graunels er issues far the CEQA ap13eal n,ust have 
been: (1) listeel in the centents ef the CEQA a1313eal aescribea in subsection (e); ana (2) 13resentea ta the 
nan electea aecisian mal,ing beaver the nan electea aecisian mal,er arally er in ·vrit ing ev the 
appellant er another 13ersen au ring the public camment 13eriael pra11iaea B',' CtQ,'\, er wier ta the clase 
ef the 13ulllic hearing en the preject a13iireYal ev the nan electeel elecisi an malEing llaay er the nan 
electeel elecisian malEer ("exhaustion reQuirement") . The fa ilure ta rnm13 l·r with this exhaustion 
requirement shall be greunels far senial ef these 13artians afthe CEQI'. a1313eal which were net 
el!haustes. The exhaustion requirement cantaines in sullsectien (2) af this 13aragra13h shall net a1313l•r 
where there was na iiublic hearing er ether ap13artunity far the apiiellant ta raise abjectiens ta the 
13roject's CtQ.'\ sacument. The limits centaines in this subsection shall net apiil1,' te saeuments iireiiares 
by the Cit','. Where a City Cauncilmember er the Ma·;er has fi les a Ct QI'. appeal pursuant te subsection 
(a)(3), the limitations af sullsectiens (h)(l) anel (h)(2) shall apply ta them insi¥isua ll1( as aii13ellant, but 
net te the City as a whale._ 

fhl 
=.++t- Appellant's time to flie additional documentation. Any additional documents submitted by the 
appellant, Sl,lffi-i!£-including but not limited to presentations, must be ~ transmitted to the City 
Clerk ne later than se·,en (7) for inclusion in the public record by 5:00 p,m. on the calendar eavs§Y 
immediately prior to the sate set fer the~ hearing-w,., 

City staff presentations and supporting documents offered to the City Council. /'.ny aaelitianal 
aaeumentatian submittes unser this sullsectian must alsa fulfill the exhaustion requirements cantaineel 
in subsectien (h). The ap13ellant shall alse natify the project a1313licant isentifieel in the CEQI\ saeument 
af an•r aaelitianal sacumentatien b•r mailing the a13plicant a cewr ef the aasitianal aaeumentat ien ev 
certifies mail na later than seven (7) calensar aa·;s 13rier ta the sate set for the hearing b1,' the Cit•; 
Council. The ap13ellant shall preYise the City a EBJlV ef the certifies mail receipt for consideration during 
the appeal hearing shal l be published at the time the agenda is posted for the appeal hearing and on the 
GQACity website linked to the agenda item for the appeal. /'.ny aelsitianal eleeumentatian which fails te 
camply with this subsection hearing. The apoellant( s} shall net-be cansiserea by the City Ceuncil. n 1e 
appellants ma•f net rel·; llpan asaitienal aecumentatian submittea l,r,· a thira part•; unless it flllfills all the 
reQllirements at sullsectians (h) ana (i).notified of documents. 



Appellant's may update appeal at any time to add more supporting documents or grounds and 
issues for the CEQA appeal until fifteen (15) days prior to the appeal hearing . 

.,Ji The liFRits eaAtaiAea iA this sueseetiaA shall Rat a1313I'!' ta aaeuFReAts 13re13area ev the Cil'!', e11ee13t 
•,vhere a CauAeilFReFReer er the Ma•tar has files aA aJlpeal JlUFsuaAI ta suesee;tiaA (aH3), iR which ease 
the liFRitatiaRs af this suesee;tiaR shall aJl13l·t ta theFR iRaiviauall.,, as the a13pellaRts, eut Rat the City as a 
woole, 

-ttl Preemption of other appeal procedures. The appeal procedures of this section preempt all other 
appeal procedures in the City's Municipal Code for the purposes of a CEQA appeal. This includes, but is 
not limited to, the appeal procedures contained in Title 1, Chapter 4, and Section 2-9.712 of Title 2, 
Chapter 9, Artide 7. 

=='i--llll Concurrent appeals. "Concurrent appeal" is defined as an appeal not based upon compliance 
with CEQA, but related to the same project. Such appeals may include, but are not limited to, the appeal 
of a Conditional Use Permit, the appeal of Planning Commission Design Review, or the appeal of other 
land use entitlements. Where the appellant has filed a concurrent appeal, the City Council shall consider 
the appeals concurrently at the same public hearing. An appeal pursuant to this section challenging a 
decision approving or denying a CEQA document, shall not constitute an appeal for any other actions 
taken by the non-elected decision-making body or the non-elected decision-maker unless: 

---- - ~ l~ _ The "contents of the CEQA appeal" (described in subsection (e) of this section) 
specifies: (A) the other section of the Municipal Code or State law authorizing a concurrent appeal, and 
(Bl the other action taken by the non-elected decision-making body or non-elected decision-maker 
which is contested by the appellant. An attachment of the concurrent appeal shall suffice ; and 

(2) 

----- ~2~_The appellant fulfills all other non-CEQA appeal requirements of the Municipal 
Code or State law, including, but not limited to, payment of appeal fees for the concurrent appeal, in 
addition to the requirements contained in this section. 

-fl 

-11\) Effect of a CEQA appeal. The filing of a CEQA appeal will stay the effect of all of the following 
until the City Council renders a decision on the CEQA appeal: (1) the CEQA document; (2) any project 
approval made pursuant to the CEQA document; (3) any notice of determination; and (4) Section 10-
3.104 ofTitle 10, Chapter 3, Article 1. This subsection is only applicable to the party that was specifically 
named as the appellant in the ea•,<er sheet~ specified in subsection (e)(2) of this section. This 
subsection shall not apply to any third party who has not filed their own CEQA appeal. {§ 12 o.a!....ll25 
c s. eff. January 16 201sl 
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